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This email is designed to be used to promote welfare awareness amongst Durham Student Theatre. This email is a 

template to be used within Durham Student Theatre to send to cast, crew, executive committee members, 

volunteers, etc. It can be edited to suit the individual.  

 

 

***VITAL THIS EMAIL IS PASSED ONTO [blank] ***  

Hi, 

This email is in regards to your participation in [insert project]. We really value your contribution, and want to 

make sure you’re looking after yourself.  

To everyone, first and foremost, have fun and be proud of the work you do.  

It's important that we work together as a community to create something amazing, and that we make sure we're 

looking after each other and ourselves. It's important to us that you are proud of the work you produce, and that 

you are fundamentally happy with the work you are a part of.  

However, we are just students. No one is getting paid to do DST or any other extracurricular theatre activity. 

You're choosing to be part of it out of your own free will, and choosing to spend your spare time with us. We 

really value that! It's important to make sure that it's a fun experience, that you have a good time, and that you 

don't overburden yourself or burn yourself out.  

Your health, mental and physical, is always always always the priority.  

It is of vital importance that you know exactly what you can contribute, and that you make sure you're clear about 

your boundaries. We want to make sure you don't do anything you don't want to do (ie, rehearsals that go late 

into the night, sourcing props for another show, etc.) - what you do and how much you do is your decision. We 

are committed to ensuring that no one is pushed beyond what they're comfortable with. Please be upfront about 

what you feel comfortable committing.  

We also understand that time management is very difficult to achieve successfully. To us, your health and welfare 

is the most important, followed by your academic commitments. Theatre is something that you choose to do in 

your spare time. If you're struggling, there is always a solution and people are here to help you find that solution.  

If you're feeling stressed, anxious, worried, or generally not good - please, please, please, let someone know.  

There is always a solution. There is no shame in asking for advice or support. We encourage it - we want to make 

sure that you're 100% comfortable and happy with whatever you do, and if that means we can assist you in that 

process, we're happy to do so.  
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[insert contacts within the project – ie, director, producer] 

[insert contacts for project organisers – ie, theatre companies/societies] 

[insert contacts for wider community – ie, DST exec, colleges] 

Other contact options: 

 Sophie Wright, Theatre Development Coordinator (s.m.wright@durham.ac.uk) - she has a list of welfare-
related contacts, and while she cannot formally assist you directly, she is an invaluable source of 
information and will signpost you on to the right person. 

 Every college has their own welfare committee, as well as formal pastoral/student support - it will be on 
your college website, or email your JCR/college if you're unsure where to find the information.  

 Nightline (https://durhamnightline.com/ - 0191 334 6444) - a student-run service that is available 9pm 
to 7am during term-time, and are available to listen to whatever you want to tell them.  

 Durham University Counselling Department (https://www.dur.ac.uk/counselling.service/ - 0191 334 
2200)  

 A list of further welfare contacts are available on the members’ section of the DST website, as well as the 
NHS website.  

Lastly, you are valued as an individual and we are extremely lucky to have you involved. If you need someone to 

talk to, someone is always here.  

[close email]  
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